
(FORM - 1) 
 

(See Rule 14) 
 

 
APPLICATION FOR LEAVE OR EXTENSION OF LEAVE 

 
1- vkosnd dk uke % ……………………………………………………………………… 

1. Name of applicant     : ……………………………………………………………………… 

2- /kkfjr in      % ……………………………………………………………………… 

2. Post held      : ……………………………………………………………………… 

3- foHkkx@dk;kZy; ,oa “kk[kk     % ……………………………………………………………………… 

3. Department Office & Section   : ……………………………………………………………………… 

4- osru        % ……………………………………………………………………… 

4. Pay       : ……………………………………………………………………… 

5- orZeku in gsrq edku HkRrk ,oa vkgwr vU; izfriwjd HkRrs% ……………………………………………………………………… 

5. House rent and other compensatory  
    Allowance drawn in present post   : ……………………………………………………………………… 

6- vkosfnr vodk”k dh izd`fr ,oa iz;qDr vof/k rFkk  
  visf{kr frfFk      % ……………………………………………………………………… 

6. Nature and period of leave applied for  
    and date from which required   : ……………………………………………………………………… 

7- jfookj rFkk vU; NqfVV;ka] ;fn fdlh milxZ o izR;;  
   ds lkFk vodk”k izLrqr fd;k gks   % ……………………………………………………………………… 
7. Sunday and holidays, if any proposed to  
    be prefixed suffixed to leave   : ……………………………………………………………………… 

8- vodk”k izLrqr djus dk dkj.k    % ……………………………………………………………………… 

8. Ground on which leave is applied for  : ……………………………………………………………………… 

9- vafre ckj vodk”k ls okilh dh frfFk rFkk vodk”k dh  
  izd`fr o vof/k      % ……………………………………………………………………… 
9. Date of return from last leave and the  
     nature and period of that leave   : ……………………………………………………………………… 

10- esjs }kjk [kaM o’kZ …………………… nkSjku vodk”k ;k=k fj;k;r gsrq vodk'k vof/k ……………………………..……  

…………………………………………………………………………………………… izLrkfor@izLrkfor ugha lqfuf”pr djuk  

10. I propose / do not propose to avail myself of leave travel concession for the block years 

      …………………………… during the ensuring leave …………………………………………………………………………………  



 

11- vodk”k vof/k ds nkSjku irk     % …………………….……………………………………………………  

           ……….………………………………………………………………… 

11. Address during the leave period   : ………………………………………………………………………… 

         …………………………………………………….…………………… 

 
 

                   
Date: ………………………….………………    Signature of Applicant ……….………………………  
 

12- fu;a=.k vf/kdkjh }kjk fjekdZ@,oa vuq”kalk   % ………………………………………………………………………………... 
12. Remark and / or recommendation  

     of the Controlling officer   : ………………………………………………………………………………….  

Signature: ……………………………………………

……………………………………… Designation: ………………………………………..

 
CERTIFICATE REGARDING ADMISSIBILITY OF LEAVE 

 
13- izekf.kr fd;k tkrk gS fd dsUnzh; flfoy lsok,a ¼NqV~Vh½ fu;e 1972 ds fu;e ………………………………… ds v/khu 

…………………………………………… ls ……………………………………………- rd dh …………………………………………… fnuksa 

ds fy, …………………………………………… ¼NqV~Vh dh fdLe½ vuqeR; gSA   
 

13. Certified that ……………………………..………………………… (Nature of leave) for …………………………… period 

from ……………………………… to ……………………………. is admissible under Rule ……………………… of the 

Central Civil Service (Leave) Rules, 1972.  

Signature: ……………………………………………

……………………………………… Designation: ………………………………………..

14- Lohd̀fr nsus okys vf/kdkjh ds vkns'k % 
14. Orders of the sanctioning authority:  

Signature: ……………………………………………

……………………………………… Designation: ………………………………………..

;fn izkFkhZ dks dksbZ izfrdj HkRrk feyrk gks rks eatwjh nsus okys vf/kdkjh dks ;g fy[kuk pkfg, fd NqV~Vh iwjh gksus ij izkFkhZ mlh in 
ij ;k fdlh ,sls in ij ykSVus dh vk'kk gS ;k ugha tkga blh izdkj dk HkRrk feyrk gksA  
 
If the applicant is drawing any compensatory allowance, the sanctioning authority should state 
whether on the expiry of leave he is likely to return to the same post or another post carrying a 
similar allowance. 


