AT AT AR qe =
ALL INDIA INSTITUTE OF MEDICAL SCIENCES
TR, YW - 522503
Mangalagiri, Andhra Pradesh - 522503
s AR qeaisa RaE @r. 7. 7. R.)
ANNUAL PERFORMANCE APPRAISAL REPORT (APAR)

Ry affr sfdsdt (e Je-) sk affr affwd @ 3s-n)

For Senior Nursing Officer (Sister Gd-I) & Nursing Officer (Sister Gd-II)

et/ aqwmr / =@vs:
Department/ Section / Unit:

= dF TF fRerew v osEfy

Period assessment from to

-1 FRErT ST
Part-1 PERSONAL DATA

(waTe/ fremr/ Fratam @ @9t VTS SETT SR 9 ST, S9!
FiRafy § Rt afterh €8 gafag foiefde affmrd & s #9)
(To be filled by the Administrative section concerned of the Ministry/ Department/ Office
in its absence, Reporting Officer to get it from officer reported upon)

1.1 Ffars # AW TE wEAw
Name of officer & present designation:

1.2 8T ¥ FEUGW A qrdE:

Date of joining the service

1.3 s fafar:
Date of Birth:

1.4 FaATa I A WA FRe f ardE: feriw / Date
Date of continuous appointment to present grade: ¥s / Grade

1.5 FAATT 9T AR I dATdr Hr AE:
Present post and date of posting thereto:




1.6

1.7

1.8

1.9

1.11

e & gUeaId ®F ¥ J919:
Period of discontinuity from duty:

e F FROr

On account of Leave

AT T IYLA/ AT GHIA HET F H0
On account of training other official assighments

from

feafors g ATIATAS Het g

Academic and Professional Qualifications:

T AT I/ Agg~a Seerta/ s=a st av/ a. 7. 91+ ¥ g2

Whether belong to SC/ST/OBC/OPH community?

o assfa/ Rger wfdreor/ st & wmr fomm
qIAT AT "l Fgqig WA H:

Inland/Foreign Training / Refresher Courses undertaken

or Professional Qualification attained:

ST fAHaEt f weArfra/ aeear/ o= fi T
Fellowship/ Membership of Professional Bodies/ De

T FAfgFS F @ TFQ ok O FE 4 qgaread
it & 3@ =T / Total number of days absent

duty without prior permission of competent authority

IEEIRIR IR

partmental Exam qualified:

FAAT A 9T + AT Fq:
Pay in the pay band + Grade Pay:

TR ofiF ARNT &1 St gear s sadhr dear
#ir wrde: T ft.uwft. T 9t F faw oA
Registration Number under Nursing Council Act and

which it is valid (applicable in case of B.Sc. & Nursing training only)

date upto




113 Torfé&r, @@ fadaor sfterd ¥ e
Details of the Reporting, Reviewing Officer Authorities:

QT 91/ Channel of Reporting A T4 9qAH/ Name & designation

TXaTE &t o9/ Period covered in the year

TaiteT stterprt /
Reporting Authority

RGH e sfgwrd

Reviewing Authority

A2 A9 F I | qEEA
Part-2 SELF APPRAISAL FOR THE YEAR

2.1 9T ¥ arfdcal & |fm e
Brief desaription of duties of post:

2.2 farefdie safy % e fFg T wEt siT Susfeadt &1 |@ferg faa<or srs e 100 @saf & € oo &9 7w

fafae et w1 S R STy

Brief resume of work done and achievements with particular mention of the specific tasks and actions

assigned to your during the period in about 100 words.

23 By u FE svx sfaf it smifyg = g e g w9 R Soae wET aEeEs gl

Any other additional and unforeseen assighments carried out/Initiatives undertaken worth mentioning.

24 FT (IR FIAT F=A 99 <o wed &< 3w &, afx g @, F9r md ade f S e

Have you filled your immovable property return as due? If yes, please mention date.

| & / YES | & / NO |
T / Place: (ST st ¥ gEaemr Seh foe foed
ST B)
fei® / Date: (Signature of the officer reported upon)




a3 e fomw ae afeerd g qenE
Part-3 Assessment by the Reporting Officer

3.1 F1d fAwreT g |fRwe Fguarst & qeasT (39 @ f qsig 60% g

Assessment of work output and personal attributes (weight-age 60%)

EgRS)
-/
S.N.

fe==wr / Descriptions TS One=Rq | CHaen SHaAd | Ciaetsl STaHd e
Reporting Autharity Reviewing Authority Initial of Reviewing Autharity

i)

F F wfa afe=fr / Attitude to work

ii)

qgd otf<h, @9 & "rEA -gqwar /
Initiative, drive and resourcefulness

i)

sqamEd 9t / Maintenance of discipline

iv)

HaTe FI« / Communication Skills

v)

afed  WEAT ¥ F™ RIS H0 Hwar /

Ca pabity to workin team spirit

vi)

Tug Hr § w1 ww4 hT owwar /  Capacity

toworkintime schedule

vii)

qAqT-a9 W AW AqR® Ha"  /  Inter-

personal relations with public dealing

viii)

ITRIAA @ H W¥ear A goghdl
Dependability and willingness to take
responsibility

1 AsET ug AR [avaent 9X gue afET

Overall grading on work output & personalattributes

TEA 60% THET HUHTor
60% weight-age of overall grading

3.2 FATCHT TEAAT H AT (3 @< I qfg 40% griT)
Assessment of functional competency (weight-age 40%)

.9
-/
S.N.

f8azer / Descriptions TOMST  aiesq | GHaenHt SHaAd | Giaerst Siasd 5 areas
Reporting Autharity Reviewirg Authority Initial of Reviewing Autharity

i)

FNAAATAF  TSAT A FA AT JRFar /
Strategic planning ability

il

fAvfr &= Y TFgar / Decision making ability

i)

=g wT9 #7 AFEar / Analytical ability

iv)

qu=g g9q1 / Coordination ability

v)

gefier  afeetfat &1 I w5
e ¥ @ FFEaT / Ability to motivate

and develop subordinates

FETCHE TIAAT T A& FOHL
Overall grading on functional competency

TgA 40% THEq SufiHor
40% weight-age of overall grading

T/ Place:
feis / Date:

farfér sifemrd % gearax /
Signature of the Reporting Officer:

™ / Name:

qeq / Designation:




-4 T Adeqor
Part-4 REVIEW

4.1 < Fdeor afewd F adw far i =7

)

Length of service under Reviewing Authority:

4.2 1 @@ ww-3RfET afteth g e aserE dk Rftw it ¥ odey § R T & et & gewa § 2 afy e
st deres qeaiea A1 g & wend A9 §, T S¥ wW F g g Fwew § suw qoiwa w1 s«w ¢ / Do you
agree with assessment made by the Reporting Officer with respect to the work output and various attributes
in Part-lll. In case you do not agree with any of the numerical assessment or attitudes, please record your

assessments in column provided for in that Part and initial your entries.

g / YES

%l / NO

4.3 g Nwar € Rafd & g Beor &1 Swg &8 2 RofEr afimmd grr aifees fewr o affgRet/ foft
In case of difference of opinion details and reasons for the same may be given remarks/observation on the

Pen Picture by the Reporting Officer:

4.4 1-10%T%sr 9T guY AfSw

Overall Grade on scale 1-10:

SFE(9)
Outstanding (9)

qga =1 (7)
Very Good (7)

=T (5)
Good (5)

FaroSTF (3)

Satisfactory (3)

FHAISTHE (0)

Unsatisfactory (0)

9 / Place:

fei® / Date:

T e sfdsrd ¥ geares /
Signature of the Reviewing Officer:

™ / Name:

qeq / Designation:




qoaresre/ ArfRewe e T, srewrarae g daifen
Scrutinized by CAO/APAR Cell, AlIMS, MANGALAGIRI

NOTE: F1 #rs T Hiew fwr a1 &z / PLEASE DO NOTLEAVE ANY COLUMN BLANK

qz: arefenefe o gafrag MEa o § Srad soar foe @/ avgl &7 F fnw o awg - (emger-n)
ff wfmfe g0
Note: Instructions on APAR including a Time-schedule (Annexure-lll) for preparation/completion of actions pertaining to the

(i)

(i)

same are enclosed.

TMIAT / CONFIDENTIAL

NOTE:  F=IT s W HIAAE AT AIS / PLEASE DO NOT LEAVE ANY COLUMN BLANK
(qTEdT BT AT Fh GaiHAd AMASHRT BT G@T & / to be detached and Handed over to the Ratee Officer)

fr/  oftwta, gt I/  HEAH £
q Th A Aty B arfrewefr ¥ wagertd wtewm @1 owew i

__________ @1 foqrfEr afterd = wega #3140

APAR in respect of Shri/ Smt./ Ms. grade/ designation for the

period from to submitted after completion of the self-Appraisal to the

Reporting officer on

ot sfaeRrs % gearere/ Signature of the Reporting Officer :
A TE 93TH /Name & Designation:

#£t/  oftmfas wft IT/  IeATH i
g Th A waEfy A arfrenefe w fofiv afvwd g fErw
F QAT FTAFET T TEGT AT AL

APAR in respect of Shri/ Smt./ Ms. grade/ designation for the

period from to submitted after initiation to the Reviewing Officer on

At <rerT sfEreRTdr % gearek / Signature of the Reviewing Officer:
A TE 9eqTH /Name & Designation:

TMufAT / CONFIDENTIAL

aftmrh &1 aw (Freehr ffre et s w8 £) /Name of the Ratee Officer

Wi / RECEIPT
arefaemefee & wfy famis __ &r WA wrw gr U2 g 1 "ateaq fAww ww fAga ¥ agen, arefewmefre &
frug-aeg & faeg wfvasq, afx § @1, g0 15 faA0 % faw w&ga wTar gem
A copy of the APAR received by me on as perinstructions on the subject, if | wish to represent

against the contents of the APAR, | have to do so within 15 days.

fare foelt s T sfeerd % geara< / Signature of the Ratee Officer:
A TE 9grH /Name & Designation:




ANNEXURE-I

TIME SCHEDULE FOR PREPARATION/COMPLETION OF APAR
(REPORTING YEAR-FINANCIAL YEAR)

S.N. | Activity Date by which to be completed
1. Distribution of blank APAR forms to all concerned (i.e. to | (This may be completed even a
officer to be reported upon where self-appraisal has to | week earlier)
be given and to reporting officers where self-appraisal
is not to be given)
2. Submission of self-appraisal to reporting officer by
officer to be reported upon (where applicable)
3. Submission of report by reporting officer to reviewing
officer
4, Report to be completed by Reviewing Officer and to be
sent to the Chief Administrative Officer or ACR Cell or
accepting authority, wherever provided.
Appraisal by accepting authority, wherever provided
(a) Disclosure to the officer reported upon where there
is no accepting authority
(b) Disclosure to the Officer reported upon where there
is accepting authority
7. Receipt of representation, if any, on APAR 15 days from the date of receipt
of communication
8. Forwarding of representation to the competent
authority
(a) Where there is no accepting authority for APAR
(b) Where there is accepting authority for APAR
9. Disposal of representation by the competent authority Within one month from the date
of receipt of representation
10. Communication of the decision of the competent | obtaining of decision of the
authority on the representation by the APAR Cell. competent authority.
11. End of entire APAR process, after which the APAR will be

finally taken on record




(iii)

(iv)

(v)

ANNEXURE-II

it FEwRT geaiss RO i o 3 & w8 9 F 99w 7 fenface
Guidelines regarding filling up of APAR with numerical grading

FItF FEFATRT qeaied RO & @9 &7 =" 9899 7 g0 qEgHiEs Ud W o A
ST

The Columns in the APAR should be filled with due care and attention and after devoting
adequate time.

UHT Srerm Y ST g (FE IUAlY AT ARAARN & aFHE Ry W aw
Fa Reaw I 1 AT 2 F AT F qEear &1 AT v gu
ZEET AT ST & THY d%g 9-10 & TEMA IS F ACHNT & @ Aoaed &1 @fFge @
U AT ¥ H AMEEG ST S0 I 1-2 AT 9-10 & &F 9 &7 A@91eT F9 &1 gl 2,
gt T Iz RY ff o € 91 zw ufe § wwo gaw i smEemswar @1 RO oafemrd siw
AT ATTFHT SO (el FTH FIA AT AISET AR HT qEd@s gHTRI 61 T@aaT w1 ea
¥ @ gO s IT d

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respected to specific accomplishments. Grades
of 1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In
awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may currently work under them.

I FAFTIET qeasmT o & 8 v 10 F fi9 F Iz #7 “IhL” WET JTET {T T/
THag & F IZT ¥ saas &oET F o I o far s

APARs graded between 8 and 10 will be rated as ‘outstanding’ and will be given a score of 9
for the purpose of calculating average scores for empanelment/promotion.

FIMUF FEMTERT T ROE & 6 T 8 & &= & IS & “Fgd A=a1” HMT AT 3T
= T oy 7 REr s

APARs graded between 6 and short of 8 will be rated as ‘very good’ and will be given a
score of 7.

TR FTIRTIET qoardT RO # 4 3T 6 F &9 F U AT =P AMT AT ST T O
g 5 RET S |
APARs graded between 4 and 6 short of 6 will be rated as ‘good’ and given a score of 5.

FTF FARTIET geaias e § 4 § = &Y 9@ g I &1 Fr q[T S |

APARs graded below 4 will be given a score of zero.



