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Circular

As per the Director’s office circular No: #DIR/2024/313 dated 07.05.2024 all leave’s except CL's need to
be sent from HoD to Dean (Academics).

CL'’s of Faculties (except HoD), and Senior Residents need to be maintained in the department only. The
HoD CL’s has to be sent to the Medical Superintendent for approval and the record needs to be
maintained in the department.

The CL'’s of the Academic Junior Residents have to be sent to the Dean (Academics) Office for approval.
The CL’s of the Non Academic Junior Residents have to be sent to the Registrar Office for approval.
The monthly attendance of the Faculty and all Residents has to be sent to the Dean (Academics) Office.

The Non Teaching Staff Attendance has to be sent to the Establishment Section.

This is being issued as per the instructions of the Competent Authority.
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