
mi & fcy u 0 [k- fu- & 25 ,@T.R. – 25A 

Sub-bill No ________________________________________ th , vkj &14 , @ G.A.R. – 14A 

 

TRAVELLING ALLOWANCE BILL FOR TOUR 
fVIi.kh %& bl fcy dks nks izfr;ksa esa] ,d lank; ds fy, vkSj nwljh dk;kZy; izfr ds :Ik esa] rS;kj fd;k tkuk pkfg,A 

Note: — This bill should be prepared in duplicate, one for payment and the other as office copy. 
Hkkx & d ¼ljdkjh lsod }kjk Hkjk tkuk pkfg,½ 

PART-A (To be filled up by Government servant)   
Employment No. ________________                                                                                                                             

B & P Br. ECR Page  No.   ______________________              a/c No.  __________________________ 
1. uke 

Name  
  

2. inuke 
Designation 

 

3. osru 
Pay   

      

   
4. eq[;ky; 

Headquarters 
 Vijayawada 

5. dh xbZ ;k=k@;k=kvksa ds C;kSjs vkSj iz;kstu % 
Details and Purpose of journey (s) performed :-To clear bills pertaining to AIIMS Mangalagiri at 
Mangalagiri 

 

Departure Arrival 
 Mode of travel 

and class of 
accommodation 

Fare Paid Purpose of 
Journey 

 Date and 
Time From Date and Time To Rs.       P. 

     
 
 

 

      

 

      

      

      

      

      
 

 
 

 
   TOTAL-  

 

 
 
 
 
 
 
 
 
 

6.    ;k=k dh jhfr %& 

 Mode of Journey:-         By Train  

(i) Okk;q;ku@                                                            

 
¼d½ dk;kZy; }kjk O;oLFkkd`r fofue; okmpj        ugha 
(a)  Exchange Voucher Arranged by officer        No. 

¼[k½ ______________________ }kjk O;oLFkkdr̀ 
    fVfdV@fofue; okmpj ______________________ 
(b) Ticket/Exchange voucher arranged by  

(ii) jsy@Rail :- 

¼d½ D;k ;k=k esy@,Dlizsl@lkekU; xkMh ls dh xbZ ?       ugha 
(a)  Whether travelled by mail/express/ordinary train?   Superfast Trains        
¼[k½ D;k okilh fVdV miyC/k Fkk \ 
(b)  Whether return tickets available?       NO 



¼x½ ;fn miyC/k Fkk rks D;k okilh fVdV [kjhnk x;k \    
    ;fn ugha] rks dkj.k crk,a \ 
 (c)  If available, whether return tickets purchased?      NO 
     If not, state reasons. 
 

(iii)  lMd@Road:- 

mi;ksx esa yk, x, okgu dks izdkj] vFkkZr ljdkjh ifjogu 

}kjk@VsDlh }kjk] fdlh cl ;k vU; yksd okgu esa ,d lhV 

ysdj@fdlh vU; ljdkjh lsod ds lkFk feydj xkMh esa] futh ;k 

fdlh vU; ljdkjh lsod ds lkFk feydj xk+Mh esa] futh ;k fdlh 

vU; O;fDr] dks ;g fofufnZ"V fd;k tk, A  

NA 

 
Mode of conveyance used i.e. by Govt., transport/by taking 

a taxi, a single seat in a bus or other public conveyance/by 

sharing with another Govt., servant in a car belonging to 

him or to a third person to be specified. 

7-  fojke LFky ls fuEufyf[kr dkj.k ls vuqifLFkr jgus dh rkjh[k%&   

      Date of absence from place of halt on account of:—  

¼d½ fu- v- vkSj vk-  
NA 

(a) R.H. and C.L. 

¼[k½ jfookjksa vkSj vodk'k fnuksa dks oLrqr% f'kfoj esa u jguk A  NA 
(b) Not being actually in camp on Sundays and Holidays. 

8- os rkjh[ksa ftudks jkT; ;k jkT; fuf/k ls for ijsf"kr laxBu }kjk    
eq¶r Hkkstu vkSj ;k okl miyC/k fd;k x;k %& 

 

     Dates on which free board and/or lodging provided by the 
State or any organisation financed by State-Funds :— 

 

¼d½  dsoy Hkkstu                       

 

(a)    Board only 
¼[k½ dsoy vkokl 

      (b) Lodging only                            NA 
¼x½ Hkkstu vkSj vkokl 
(c)  Board and Lodging 

 
9- ,sls ekeyksa esa ftuesa gksVyksa@vuqlwfpr VSfjQ ij Hkkstu vkSj@;k okl dk izca/k djus okys vU; LFkkiuksa esa Bgjus ds fy, 

mPprj nj ij nSfud HkRrs dk nkok fd;k tkrk gS] gksVy jlhnksa ds lkFk izLrqr dh tkus okyh fof'kf"V;ka%& 

Particulars to be furnished along with hotel receipts etc., in cases where higher rate of D.A. is claimed for 

Stay in Hotel/other establishments providing board and/or a lodging at scheduled tariffs:— 

(Hotel receipts not required for food allowance as per amended rules) 

Cost of Food - 

Period of stay Name of Hotel 

Food allowance 
(duration of absence 

from Hrs) 

Daily rate of lodging 
charged 

Total Amount 
paid 

From To 
Rs. Rs.

     

  Total-  

 



Cost and Details of Accommodation - 

Period of stay 
Name of Hotel 

Duration of Stay 
Daily rate of lodging 

charged 
Total Amount 

paid 

From To Rs. Rs.

     

  Total  

 
 

10- mu ;k=k@;k=kvksa dh fof'kf"V;ka] ftuds fy, ljdkjh lsod us ml oxZ ls ftldk og gdnkj gS] mPprj oxZ dh LFkku 
lqfo/kk dk mi;ksx fd;k x;k gS %& 
 
Particulars of Journey(s) for which higher class of accommodation than the one to which the Govt., 
servant is entitled was used:— NA 

Departure 
Arrival 

 Mode of travel 
and class of 

accommodation 

Fare Paid 
Purpose of 
Journey 

 Date and 
Time From Date and Time To Rs.       P. 

       
       

 
 
;fn mPprj oxZ dh LFkku lqfo/kk esa dh xbZ ;k=k@;k=k,a l{ke izkf/kdkjh ds  
vuqeksnu ls dh xbZ rks eatwjh dh la- vkSj rkjh[k m/n`r djsa A 
 
If the journey(s) by higher class of accommodation has been performed with the approval of the   

competent authority, No. and date of the sanction may be quoted. 
 
 

11- jsy ls tqMs LFkkuksa ds chp lMd ls dh xbZ ;k=k@;k=kvksa ds O;kSjs %&  
Details of journey(s) performed by road between places connected by rail:— 
 

From To Date Mode of Travel Fare Paid Remarks 

      

 

12-  fy, x, ;k=k vfxze dh jde] ;fn dksbZ gks A    &     Nil      

Amount of T.A. advance, if any, drawn.     

izekf.kr fd;k tkrk gS fd mijksDr tkudkjh esjs loksZRre Kku vkSj fo'okl ds vuqlkj lR; gS A  

I Certified that the information, as given above, is true to the best of my knowledge and belief.  

 
ljdkjh lsod ds gLrk{kj 

Signature of the Govt. Servant 

Rkkjh[k Date:-…………………….. 

 



PART—B (To be filled in the Bill Section) 
 

1- ;k=k HkRrseqn~ns 'kq} gdnkjh______________________ :-cuhgSftldsO;kSjsuhpsfn, x, gSa %& 

The net entitlement of account of travelling allowance works out to Rs. __________ as detailed 

below:— 

¼aad½  jsy@ok;q;ku@cl ;k=h HkkMk :- __________________________________________ 

(a) Railway/air/bus fare: - Rs. _____________________________________________ 

¼[k½  fd- eh- ds fy, lMdehyHkRrk___________iS-izfrfd- eh- dh nj ls___________:- __________

Road mileage for__________________ Kms. @ Rs ______________ P/Km. Rs. _________________ 

¼x½ nSfudHkRRkk 

(c)        Daily allowance 

(i) Accommodation Rs. _________for ____fnu@Days @ RS. ________:-izfrfnu dh njls@Per Day  

(ii) Food Rs. __________for ____ fnu@Days @ RS. _____________  :-izfrfnu dh njls@Per Day 

(iii) Taxi Rs. ____________for ____ fnu@Days @ RS. _____________  :-izfrfnu dh njls@Per Day 

(iv) Misc Rs. ____________for ____ fnu@Days @ RS. _____________  :-izfrfnu dh njls@Per Day  

¼?k½  okLrfod O;;   Accommodation :-/ RS. _____________________ 

(d)        Actual Expenses Food   :-/ RS. _____________________ 

   m Taxi   :-/ RS. _____________________ 

    Misc   :-/ RS. _____________________ 

       _______________________ 

    Gross Amount  RS. _____________________ 

        

(e)   Less amount of Rs. _________T.A. advance, if any, drawn vide Voucher No _________ date _______   

Rs. ______________  'kq) jde :-      Net Amount Rs. ____________ 

 

2- O;;______________esafodyuh; gS A  The expenditure is debatable to ____________________ 

 

fcyfyfid ds vk|k{kj   vknkuvkSjlaforjdvf/kdkjh ds gLrk{kj 

Initials of Bill Clerk     Signature of D.D.O. 

 

           izfrgLrk{kfjr 

         Countersigned 

         

      ________________________   

   fu;a=d vf/kdkjh ds gLrk{kj 

        Signature of Controlling Officer 

 

                 

 

 

 



  Annexure - B 

 

EXPENDITURE INCURRED ON ACCOUNT OF FOOD BILLS DURING THE TOUR 

 

 This is to certify that Shri                                         (Name of the official) was on 

deputation at                         .(Place of touring station) from Vijayawada on                     .  

(commencement of date of journey) to                      and thereafter return to   Vijayawada 

on                                 and incurred the following expenditure.  

 
 
Food Allowance   :           
       _____________________ 
     Total  :    Rs.       
       _____________________ 

   (Rupees                                                            only) 

There being no requirement to present food bills as per rules, the food bills, if any, are neither 

preserved nor being presented and are claimed separately.  

 

Date:          Signature: 

      Name:          

 

 

 

 

 

 

 

 

 

 

 

 

 



ABSTRACT 

                         T.A Bill of Shri                                       , AIIMS Mangalagiri, for the tour from 

Vijayawada to                                      and return to Vijayawada from                  to                   

. 

1. Train Charges, Taxi/Auto Charges  – Rs   

2. Accommodation Charges     – Rs    

3. Food Allowance     _          Rs   

 

Total Cost - (Rupees                                              Only) - Rs   

 

 

Date-           Signature 

                                                                                       

 

 


