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Ref.No. AIIMS/F&A/Circular/2025-26/003 Date:06.03.2026
CIRCULAR

Sub: Closure of Imprest Advance for Financial Year 2025-26 — Reg. 3

All the Deans/Heads of Departments /Sections and also Officers, who are holding imprest amount ‘
and or contingency advance(s), are hereby requested to close the imprest account and or settle the |
contingency advance(s) on or before 25.03.2026 for Financial Year 2025-26. I

The detailed accounts with sub vouchers /bills for the amount spent, and the State Bank of India
challan/Other mode of payment details, for the remittance of unspent amount, if any, to the Institute
A/c No.38307771792 have to be submitted along with a Contingent /Imprest bill to the Finance & ;
Accounts section immediately after closure of the account and in any case, not later than 25.03.2026
for adjustment of the imprest account and or Contingency advance for the year 2025-26.

Further, a separate Contingent bill also is to be submitted for payment of fresh imprest advance for
the next financial year 2026-27.

Janiu Raju
Accounts Officer

Copy to:

1. All Deans / HoD's / Officer’s of AIIMS Mangalagiri
2. IT Cell, AIIMS Mangalagiri for uploading in Institute website.




